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Date: 151 August, 2022
Subject: Getting Ready for 2022-23 New School Year.

Dear Parents,

As we prepare to begin the academic year 2022-23, | would like to express my sincere gratitude for the trust and
cooperation extended by you towards enabling us to provide excellent education, care and support for your child(ren).

I would like to thank all those of you who have re- registered their child(ren) for the academic year 2022-23. Our
team is busy preparing to welcome the kids back to school. We would therefore like to encourage and request those
of you who are yet to complete the registration for your child(ren) to do so in the coming week so that we can make
arrangements for your child to start the year with all materials in hand.

We shall commence the distribution of books and uniforms from Wednesday, 17" August 2022. The working hours

from 17" to 27" August, 2022 will be as follows:

> Monday to Thursday and Saturday: 08:30 am to 03:30 pm.
: 08:30 am to 11:30 am.
. Holiday.

> Friday
> Sunday

To make it convenient for parents to complete all necessary tasks without much delay, we have made the following

arrangements:

If you are seeking to admit your
child to school.

If you wish to re-register your
child

If you have already registered your
child and have made the necessary
payments.

Reception Area/Ground Floor
Complete tasks in the order be-
low:

1. Collect tokens from the reception.

2. Complete the registration formal-
ity with the Registrar- Ms.
Shorouk.

3. Meet Ms. Sahar to sign the Parent
Contract.

4. Meet Ms. Mali if your child will
be using school transport.

5. Visit Mr. Gladwin — the Account-
ant to make the necessary pay-
ments.

6. Visit the nurse Ms. Priya to com-
plete medical forms.

Reception Area/Ground Floor
Complete tasks in the order be-
low:

1. Collect the welcome-pack, name
labels and tokens from the recep-
tion.

2. Complete the registration formal-
ity with the Registrar- Ms.
Shorouk.

3. Meet Ms. Sahar to sign the Par-
ent Contract.

4. Meet Ms. Mali if your child will
be using school transport.

5. Visit Mr. Gladwin — the Ac-
countant to make the necessary
payments.

6. Visit the nurse Ms. Priya to com-
plete medical forms.

Reception Area/Ground Floor
Complete tasks in the order be-
low:

1. Collect the welcome pack at the
reception.

2. Meet the Registrar- Ms. Shorouk
to register for after school activi-
ties.

3. Meet Ms. Sahar to sign the Parent
Contract.

4. Meet Ms. Mali for transport que-
ries.

5. Visit Mr. Gladwin — the Account-
ant to make the necessary pay-
ments.

6. Visit the nurse Ms. Priya to com-
plete medical forms.

ID card from IT COUNTER.

AUDITORIUM- FIRST FLOOR

Collect uniforms from the UNIFORM COUNTER.
Collect notebooks from the NOTEBOOK COUNTER.
Collect text- books from the TEXT-BOOK COUNTER.
Fill up the feedback section and submit the stamped COUNTER CHECKLIST at the EXIT COUNTER.

For queries regarding the curriculum, visit the ACADEMIC SUPPORT TEAM.
For queries regarding after-school activities, visit the ACTIVITY TEAM.
Complete IT registration and get your child’s

-CllPage




Qg
— 3‘@ ( CRN 001 )—

CROWN PRIVATE SCHOOL
anlall gglj5 duwjao

Kindly note the following:

e For any clarifications contact: Reception - 0564023749; Ms. Shorouk- Registrar — 0509005699; Mr. Gladwin-
Accountant- 067423222.

e Al- Hosn Green Pass is mandatory for entry into the premises. Kindly wear a mask while on the premises of the
school.

e Please use the main entrance to enter and exit the school. Cars may be parked in the parking lot in front of the
school.

e Token system will be followed for counters on the ground floor. You are requested to wait patiently for your turn
at each counter.

e When you complete your work at a counter, get the counter in-charge to stamp the COUNTER CHECK- LIST.

e Please follow the directions of the school personnel stationed at various points to assist you. You may also use the
Floor Plan in your Welcome Pack and the arrow signs on the wall to guide you.

e To reduce the rush, we are assigning days for families with more than one child, to collect uniforms, books and
notebooks. The information will be emailed/whatsapped to you. You are requested to collect the items on the
assigned day.

e Use only the designated doors for entry and exit into the auditorium.

e If you are accompanied by children less than eight years, you may leave them in the Indoor KG Play area until
you complete all registration and collection processes.

¢ Kindly use the Bar Code shared with you in the Welcome Pack to give us your feedback on the registration pro-
cesses.

e Parents of new students wishing to have a tour of the school may request for the same at the reception.

e The first day of school for Grades 1 to 11 will be on Monday, 29" August,2022.

e The first day of school for Pre-KG (age 3) and Kindergarten (age 4&S5) will be on Thursday 1t Septem-
ber,2022.

e Orientation Day for New Admissions and their Parents will be held on Friday, 19t August, 2022 at 10:00
am sharp.

e Please follow the arrival/dispersal timings and gate numbers mentioned on the Arrival-Dispersal Card included in
the Welcome Pack. Also, read the guidelines in the Welcome Note to prepare your child for coming back to school.

I look forward to a favorable home-school partnership to bring out the best in your child and do hope that the year

ahead will be an eventful and fruitful one.

Best regards,

R e
Dr. Kishor Pillai
Director / Principal
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